
 

 

 

WSBA Policy and Procedures for Purchase and Service of Alcohol  

Adopted by the Executive Director: Oct. 13, 2025. 

WSBA Fiscal Policy for Use of WSBA Funds to Purchase Alcohol 

WSBA Fiscal Policy prohibits the use of WSBA funds to purchase alcoholic beverages other than in the 
specific circumstances described in the Fiscal Policy and below.  

A. WSBA will not pay for or reimburse alcoholic beverages purchased by volunteers or employees   
as part of a meal. Such purchases must be segregated from meal expenses. 

B. Alcoholic beverages may be served at WSBA functions, as long as they are: (1) paid for with 
personal funds (e.g. no host bar), or with non-WSBA funds raised for that purpose; (2) purchased 
directly from the vendor; and (3) served by a licensed bartender. 

C. WSBA funds may be used to pay ancillary costs at events such as the cost of a bartender, corkage 
fees for donated alcohol, and service/setup fees.  

D. Because section revenues are paid voluntarily by section members, alcoholic beverages may be 
paid for with section revenues, at the discretion of section leadership, provided the expense 
meets the criteria for section reimbursement of expenses. Section funds may be used to purchase 
alcoholic beverages only at the following section events, defined further below: 

• Section Functions, defined as an event or meeting of the section membership open to all 
section members; and  

• “Speakers’ Dinners” where many speakers and volunteers are being honored. 

Section Event Types 

Section Functions: 

A qualifying section function for purposes of the above-described provision of the fiscal policy is an event 
or meeting of the section membership open to all section members. Such events or meetings are hosted 
for the benefit of section members, and all members of a given section are invited to attend. The event 
or meeting may include attendees who are not section members, however, to be considered a qualifying 
section function, the event or meeting must be open to all members of the section. Examples of qualifying 
functions include: CLE programs with a reception afterward open to all attendees, midyear events, a yearly 
meeting of all section members, and standalone receptions, so long as they are open to all section 
members. 

The fact that a meeting is open to the public under the WSBA Bylaws does not make it a qualifying 
function. For example, section Executive Committee meetings and retreats where substantial 
participation by members of the section is not anticipated or involved would not be qualifying functions. 
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Speakers’ Dinner: 

A qualifying speakers’ dinner1 is an event that honors many speakers and/or volunteers who have 
contributed to section events, programs, or initiatives. “Many” indicates a number greater than “several” 
which is typically defined as 5-7. To meet the threshold of “many,” an event will be considered qualifying 
if invitations have been extended to at least eight honorees, regardless of how many actually attend. 

Procedures for Serving Alcohol at All WSBA Functions 

When alcohol is provided at any WSBA function, including section events, the staff and/or volunteers 
coordinating the event must ensure compliance with the requirements below. 

• Drinks must be served by a licensed and insured bartender. Insurance must be verified with a 
minimum liquor liability limit of $1M per occurrence/$2M aggregate; 

• At any WSBA event where drinks are provided to attendees free of charge, attendees are limited 
to two free drinks per function. When a hosted bar is provided, drink tickets must be issued to 
attendees with no more than two tickets issued per attendee; and 

• Non-alcoholic beverages must be made available at any event where alcohol is provided. If 
hosted alcoholic beverages are offered, then hosted non-alcoholic beverages must also be 
offered. 

Coordination with WSBA Staff 

A WSBA entity planning an event or meeting that includes the service of alcohol should coordinate closely 
with its staff liaison/contact in advance to ensure that the requirements for serving alcohol are followed. 

Exceptions to Procedures 

Under limited circumstances,2 exceptions to the Procedures  for Serving Alcohol at All WSBA Functions 
may be available. Any exceptions to the procedures must be approved by the Executive Director. 
Volunteers seeking an exception should contact their staff liaison for help coordinating the request. 

 

 
1 A “speakers’ dinner” is not limited to events at which dinner is provided. For example, the event could 
be a luncheon or other event designed to recognize and honor speakers or volunteers. 
2 An example of a limited circumstance could be insurance liability limits. 


