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Agenda
WSBA [NAME] Section Executive Committee Meeting
DATE

	Quorum Bylaw 
	Quorum” means the presence of a majority of the voting membership (i.e., more than half the voting members). A quorum must be present when votes are taken. 
 

	Governing Document 
	Link to Section Bylaws
 

	Membership 
	List members 

	Staff Liaison(s) 
	 



I. Call to order, establish quorum, and introductions (For possible action)
II. Approval of Past Meeting Minutes (For possible action)
III. Chair’s Report (Discussion) 
IV. Treasurer’s Report (Discussion) 
V. WSBA Report – WSBA BOG Liaison and WSBA Sections Program Specialist (Discussion) 
VI. WSBA Young Lawyer Liaison Report (Discussion) 
VII. Committee Reports 
a. Membership and Outreach (Discussion) 
b. CLE Planning (Discussion) 
c. Newsletter (Discussion) 
d. Legislative (Discussion) 
VIII. Old Business (For possible action) 
IX. For the Good of the Order/New Business (Discussion)
X. Adjourn


Tips 
1. If an agenda item requires a vote (action), the item should be labeled as a “For possible action” or “Action” item on the agenda. Items that generally require a vote can be, but are not limited to, elections, budget/spending, work plan development, bylaw amendments, legislative positions and event planning.
2. Customize this list with your Section’s committees. Listed committees on this template are examples and do not necessarily reflect your section’s specific committees.
3. Agendas should be sent out a week in advance and included in the calendar event. 
4. Distribution of agenda and materials should be done via email and the meeting invite.  
5. To: Include all committee members and staff liaison; CC: Include BOG liaison and any other guests 
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