
 

 

How to Place an Ad on the WSBA Website 

(and Optionally in Bar News) 

Detailed Instructions 
 

 

1. Go to http://jobs.wsba.org. 

 
 

2. From the “Employers” tab on the right side, click “Post a Job.”  

 
 

3. You are now at the Post/Create A Job page. If this is your first time using the Career 

Center, follow the instructions on the screen to create an account. If you have already 

created an account, log in as an existing user. 

http://jobs.wsba.org/


 

 
 

4. Complete the about your job posting and click “Post Job.” 

 
 

5. You are now at a screen which lists optional upgrades. Click any you want to purchase 

and then click “Add Upgrades.” To skip the upgrades, click “No Thanks.” 

 
 

6. You are now at a screen where you indicate if you would like your ad published in Bar 

News. Select the number of issues you want your ad to appear in and enter the text for 

your ad. Then click “Next Step”. 

 

If you do not want your ad to appear in Bar News, click “No Thanks — Continue to 

Checkout”. 



 

 
 

 

7. Review and finalize your order. 

 
 


