Washington State Bar Association
1325 Fourth Avenue, Suite 600
Seattle, WA 98101-2539

LAW CLERK PROGRAM APPLICANT INFORMATION SHEET

The Law Clerk Program is established under AdmistidPractice Rule (APR) 6, adopted by the Washimgt
State Supreme Court with an effective date of Sepee 1, 1984. A copy of APR 6 and the regulations
governing the program are contained in the bo@klétled "Rules and Regulations Governing the Wagbin
State Law Clerk Program." A copy is enclosed farnjaformation.

The Law Clerk Program is administered by the LaarkCBoard. All correspondence, inquiries or agilims
regarding the program are to be directed to:

Law Clerk Program
Washington State Bar Association
1325 Fourth Avenue, Suite 600
Seattle, WA 98101-2539

We consider your business address (tutor’'s addess) your primary contact address and will dinezi to you
and/or your tutor at that address. You are respen®r keeping the Board informed of any chamggddress or
contact information.

Application Procedure

Before applying for admission to the Law Clerk Reog, youmust obtain regular, full-time employment, as
defined in Regulation 1-3F, with a lawyer or a jadd a court of general or appellate jurisdictitrowappears to
be qualified as a tutor under APR 6(a)(3) and APR.6

To apply for admission to the Law Clerk Programy paust submit to the Law Clerk Board:

(1) an original and twanstapled copies of a completed application and essay;

(2) two original letters and twonstapled copies of each letter, from people unrelated tg you
attesting to your good moral character and apm@isiour ability to undertake and
successfully to complete the program; and

3) an original and twaunstapled copies of the potential tutor's application andifieate,
attesting to your employment and to the potentitarts willingness to instruct you; and

(4) unopened, original transcripts from each institution attedd(one set), certified by the
institution, showing all undergraduate and gradoatese work and the grades received, the
date a bachelor's degree was awarded and the simbjetch it was awarded; and

(5) an application fee of $50, by check made payabthe Washington State Bar Association;

and

(6) if applicable, an original and twmstapled copies of a petition for advanced standing (see
APR 6, Regulation 4-3 for Special Application Prdwees); and

(7 if applicable, an original and twmstapled copies of a certificate of good standing from the

appropriate authority ieach jurisdiction in which you have been admitted tagtice law.

The Bar Association has specific forms for (1) éjdabove and those are enclosed. Each applicatishbe
accompanied by all the required materials or it el returned to the applicant.
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Application packets are reviewed by the Law CledaRl at their quarterly meetings, generally hedosticond
Friday in February, May, August and November. &atheduled for review, a complete application gackist

be received by the WSBA 60 days befammeeting. If a deadline falls on a holiday oekend, the application
packet is due the following business day. Pleastact the Bar Association for specific meetingedat

If your application meets the program requiremgaotswill be assigned a Law Clerk Board liaison. Ylibe
notified of the Board member’s contact informatsanyou can schedule an interview. An intervieyweénson
with both the clerk and the tutor is required. Taison will make a recommendation to the Boar@areigg your
enrollment. You will be notified of the Board'saitgion within a week after the Board meeting.

Advanced Standing

Pursuant to APR 6(h) and Regulation 4, you maytipetfor advanced standing in the program. No f@m
provided for the petition; it should conform to tfeguirements in Regulation 4-3. Any petition éolvanced
standing must accompany your application.

Program Fees

If accepted to the Law Clerk Program, a law cletdstipay the $1500 annual program fee within 30 déjts

or her start date. If beginning the program midrythe law clerk may pay a pro-rated fee of $1&5mwnth for
the first calendar year in the program. The lagvicmust pay $1500 for each intermediate year raie
enrolled in the program. For example, if a cleglgibs the program in November and pays $375, hewill

owe $1500 for the next year in January, $1500dohéntermediate year, and may prorate in thgédastf there
are fewer than 12 months of study remaining.

Review Procedures
Notice: Please read and familiarize yourself with théew procedures explained here and in Regulati@n 2-

There are two methods of review: one is discretipand one is of right.
Discretionary An applicant, a law clerk or a tutor may ask Bward of Governors to review any and all
decisions made by the Law Clerk Board. A petitisking for discretionary review must:

Q) be in writing, and

(2) be directed to the Board of Governors, and

3) be filed at the headquarters office of the Bssociation, and

(4) be filed within 30 days of the date the LawrklBoard rendered the decision.

Of Right An applicant, a law clerk or a tutor has thértig have the Board of Governors review the faollmy
decisions of the Law Clerk Board:

Q) rejection of an application for enrollment iretprogram, or
(2) termination of a clerk's enrollment in the arm, or
3) direction to a clerk to change tutors.

A petition for a review of right must be in writirgnd filed within 30 days, as described under tiserietionary
heading.

Please contact the WSBA if you have any questions about the Law Clerk Program.
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