The Washington State Bar Association (WSBA) provides this template for informative purposes only––The WSBA does not warrant the information provided with regard to accuracy or any other purpose. No endorsement is intended, nor does the information contained herein constitute legal advice or legal opinions. You are responsible for ensuring your own legal and ethical compliance. Any use of the materials herein is not a defense against discipline, a malpractice claim, or other legal proceeding. This template does not modify the rules, statutes, and regulations set by the federal government, state legislature, Washington Supreme Court, or the Bylaws and policies of the WSBA, or confer any additional rights.

Your Name
Company Name
Street Address
City, State ZIP code

Recipient Name
Street Address
City, State ZIP code
Email Address
Date
Choose an item.

Re: Declination of Representation
Dear Recipient Name,
Thank you for consulting with our firm on consultation date. 
Choose an item. As such, the purpose of this letter is to confirm that our firm does not represent you in connection with description of legal issue.
[bookmark: _GoBack]You should be aware that there may be deadlines or obligations associated with your legal issue that require your attention and may be time-sensitive. You may want to seek legal advice from another attorney in order to preserve any rights that you may have.
Thank you for the opportunity to be of assistance to you. 
Kindly,
Signature
